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IF A VOTE IS REQUIRED   IF THE APPLICATION IS FOR A LARGE DEVELOPMENT 

       

 

 

   

 

 

 

 

Parish Council Meetings 

Details of applications to be added to the full council agenda under new item ‘Planning 

Committee’  

 

Clerk receives notification of planning application from BDC with response deadline 

Clerk emails committee members with the details of the application(s).  

Councillors use Public Access system to look at details of application(s) 

 

 

 

 
Decision taken on whether an online meeting is required to discuss details 

 

Clerk to notify committee members on the decision notice once received by BDC 

Yes 

Online meeting arranged as soon as availability 

allows and before the deadline for comments. 

Clerk to take notes  

Clerk to submit agreed comments to BDC  

 

No 

Councillors email comments to Clerk, this could 

include ‘no comment’  

Clerk to submit agreed comments to BDC  

 

Occasionally when committee 

members disagree a vote may be 

needed.  

The committee would need to meet in 

person to take that vote in order to 

meet guidelines.   

Clerk to arrange. 

An extra ordinary meeting will be arranged (venue 

to be decided) with members of the public invited 

for consultation and information.  

This may include representations from the relevant 

parties such as the development company  
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Scheme of Delegation for Planning 

Delegation to the Clerk 

 

▪ The council delegates decisions (reporting of) arising under development control 
consultations to the clerk in consultation with members determined by council. 
 

▪ The councillors to be consulted will be 
 

o Any three members from a named group of members of the council 
 

▪ Consultation may be by correspondence, including email, online or in person.  
 
▪ Alternatively, the clerk will arrange for relevant papers to be circulated to the 

councillors who should return them as soon as possible, together with their 
comments, to the clerk for determination of the council’s response within the 
prescribed consultation period. 

 
▪ Decisions made under delegation will be reported to and minuted at the next council 

meeting. 
 

▪ Under delegation to the clerk, and in particular with regard to controversial or major 
development proposals, the clerk in consultation with the chairman, may decide that 
a parish meeting and/or an extraordinary meeting of the council be called to consider 
the matter or that the matter be referred to the next council meeting, whichever is 
appropriate. 

 


